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	Ein cyf / Our ref: 320/20/FOI 


	Dyddiad / Date: 7th December 2020


Further to your request for information dated 29th September 2020, I am pleased to provide the following response. Please accept our sincere apologies for the delay. 
Your request and our response:
I would be interested to see what policies you have for the following;
1. Members of staff who have to travel for work:
a) What vehicle transport policy do you have as an organisation?
The Health Board has the F02 Lease Car Policy in place for staff. This covers:

· Enabling eligible employees to lease a new car if they choose to, to use for 
business and/or private use
· The use of approved privately owned cars for work which will be reimbursed in 
line with the NHS Terms and Conditions of Service (Agenda for Change)
· The provision of a Pool car/vehicle to a group of employees or a department, 
exclusively for NHS business

b) Do colleagues have lease cars or would colleagues be given an allowance for use of their own vehicle?
Staff using their own vehicles to undertake business mileage are reimbursed in line with nationally agreed mileage rates. Staff with lease cars are paid at lower rates again based on a rate per mile.
c) If colleagues undertake over a certain amount of mileage do they incur additional money to cover costs?
As per 1a above, business miles are reimbursed based on a formal expense submission that will include actual mileage travelled by the staff member.
2. Members of staff who work from home: 

a) What support do they get? 
Staff are provided with appropriate IT equipment. DSE assessment (assessment of the workstation or display screen equipment) is made with their manager.
b) Do they receive any financial reimbursement for working from home paid for by the Health Board? 
The Health Board does not pay any financial reimbursement to staff for working at home.
c) Does Betsi pay the HMRC working from home allowance or are colleagues encouraged to claim the HMRC working from home allowance themselves? 

Staff are encouraged to claim the HMRC home working allowance. 
3. The promotion process in BCUHB:

a) Is there a policy on a temporary promotion process or process by where an allowance is given to a member of staff for performing duties above their current grade?
The temporary promotion process is set out in the NHS Terms and Conditions Handbook paragraph 6.18 and 6.19. Under obligation to advise and assist we have extracted the paragraphs as outline below:

6.18 - Individuals may be moved into a higher pay band where it is necessary to fill a post on a temporary basis when a vacancy is unfilled, but being advertised or the post is being held open for someone who is due to return, e.g. from long-term sickness absence, maternity leave, or from extended training.
6.19 - Pay should be set either at the minimum of the new pay band or, if this would result in no pay increase (by reference to basic pay plus any recruitment and retention premium, if applicable) the first pay point in the band which would deliver an increase in pay. Temporary movement into a new pay band should not normally last more than six months or less than one month, except in instances of maternity leave or long-term sickness absence, where a longer period may be known at the outset. In circumstances where the individual is not required to carry out the full responsibilities of the post, pay will be determined by job evaluation.
4.
Copies of policies or extracts from policies covering the above subjects. 
Extracts from relevant policies are included throughout this response. 

We welcome correspondence through the medium of Welsh

Rydym yn croesawu gohebiaeth drwy gyfrwng y Gymraeg


